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Logbook Notice

e at Davao Doctors Hospital, Inc (DDH) are strongly committed to respect your

privacy. DDH respects you and are committed to honoring and safeguarding your privacy.

This Privacy Notice describes our privacy practices regarding collection and use of your
personal data when you visit our company premises.

WHAT WE COLLECT: We collect your basic information by having you sign our official log book and
deposit an identity proof (ID) for verification. If you own a vehicle, we also collect the license plate
number and request that you deposit your driver's license or another valid form of identification.

A CCTV system, which is situated in all hospital entry and exit points and hallways, is also recording
video footage (please refer to our separate CCTV Surveillance Notice).

COLLECTION OF PERSONAL DATA: We collect basic personal information from you in our visitor
logbook, including but not limited to your name, company name, phone number, reason for visit,
date and time, and department visited.

PURPOSE FOR PROCESSING YOUR PERSONAL DATA: We collect, use, and disclose information to
ensure the physical security of people and property, as well as the security of confidential information
within or accessible from the company's premises. This is done to prevent loss, fraud, theft, injuries,
terrorism, and similar events.

LAWFUL BASIS: Legitimate interests pursued by the hospital for security reasons.

HOW WE USE, STORE, AND RETAIN THEM. Your data are stored within the hospital premises,
protected by security personnel who are on duty 24/7. Access to your data is restricted to authorized
hospital and security personnel only. We retain log books for two (2) years from the date of collection,
unless a longer retention period is mandated by law. We do not transfer or share your personal data
with other individuals or organizations, except as required or permitted by law.

For more information on how we process personal data, please visit [link to our logbook policy]

or email arcabusas@ddh.com.ph.

If you have questions about our privacy practices or the
purposes of our processing, or if you have any concerns about

) TO READ
how we protect your personal data, you may contact:
THE FULL
DATA PROTECTION OFFICER PRIVACY
3rd floor Annex 1 Bldg, 118 E. Quirino Ave. St NOTICE
Davao City, 8000 Davao del Sur, Philippines
) i SCAN NOW!

dataprotectionofficer@ddh.com.ph



